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Faculty of Medicine, Nursing and Health Sciences

Guidelines for Preparation and Submission of Masters by Research Theses

Nomination of Examiners
Approximately eight weeks prior to the submission of thesis, the supervisor should begin to contact potential examiners.  Once two examiners have been secured the Nomination of Examiners form should be completed, endorsed by the head of department and forwarded to the Faculty of Medicine, Nursing and Health Sciences.  The form should be lodged four to six weeks prior to submission to ensure the thesis can be dispatched to the examiners promptly following submission.
The Nomination of Examiners form can be obtained from the Faculty Office on request.  As research masters examinations are confidential, copies of this form will only be made available directly to supervisors.  While candidates are able to indicate who they would NOT like to examine a thesis, they may not be involved in the direct selection of examiners.
Preparation and Presentation of Masters by Research Theses 
These recommendations for the preparation and presentation are guidelines for normal practice in preparing theses. A candidate should seek the approval of the Faculty Research Degrees Committee if thesis preparation requires some major departure from these recommendations. Such a request should be supported by a statement from the head of the department. 

Length of theses 
The word length for a thesis does not include footnotes, references or appendices, nor does it include equations, tables, diagrams and other illustrations. Where it is proposed that a thesis will exceed the specified maximum length, a request must be submitted to the Research Degrees Committee. Requests of this nature must be made in advance of the thesis being submitted for examination.  The approximate word length for a Masters by Research thesis is dependent on the specific course as detailed below:
· Master of Biomedical Science – 70,000 words

· Master of Nursing (Research) – 70,000 words

· Master of Reproductive Science – 50,000 words

· Master of Rural Health (Research) – 40,000 to 60,000 words

· Master of Social Work (Research) – 30,000 to 40,000 words

· Master of Surgery – 50,000 words

This does not include footnotes, references or appendices, nor does it include equations, tables, diagrams and other illustrations.  Where a candidate has undertaken prescribed coursework as part of their Masters by Research program, the thesis may be reduced in length accordingly. 

Thesis Structure 
The responsibility for the layout of the thesis and selection of the title rests with the candidate after discussion with the supervisor.  Candidates should follow the guidelines for submission of Doctoral level theses. These are available at: http://www.mrgs.monash.edu.au/research/doctoral/chapter7c.html
The thesis is not to contain any work which has been presented for any degree at Monash or another university or tertiary institution except with the Research Degrees Committee’s written approval. 

http://www.mrgs.monash.edu.au/research/examination/thesis-preparation.html
Typing and Paper
Typing and binding of the thesis are the responsibility of the candidate.

While it is preferred that for the ease of reading the printing be double or one-and-a-half spacing, candidates may choose single spacing. It is recommended that a font not smaller than 10 point be used for the main text.

A thesis should be printed on any one of the recognised sizes of quarto paper, namely International A4, American Quarto or Imperial Quarto. Both sides of the paper may be used, at the discretion of the candidate, provided the result is clear, legible and tidy. If both sides are used, special care must be taken in the placing of margins.

Margins should not be less than four centimetres on the binding edge and 1.5 centimetres on the other outer edges to allow for binding and trimming.
The thesis should incorporate in the following order:

1. Title page: giving the title of the thesis in full, the names and the degrees of the candidate, the name of the department or academic unit of the university associated with the work and the date when the thesis is submitted for the degree

2. Table of contents

3. Summary (abstract) of not more than 500 words

4. Thesis Declaration: An original signed statement to the effect that the thesis, except with the committee’s approval, contains no material which has been accepted for the award of any other degree or diploma in any university or other institution and affirms that to the best of the candidate’s knowledge the thesis contains no material previously published or written by another person, except where due reference is made in the text of the thesis.
In the case of theses by publication, where the work in the thesis is based on joint research or publications, the statement should disclose the relative contributions of the respective authors and, where practicable, it should be counter-signed by the other contributors

See pro formas available at: http://www.mrgs.monash.edu.au/research/examination/index.html
5. Acknowledgments of any help given or work carried out by another person or organisation
6. The main text

7. References (if not included in the text) and/or bibliography
8. Appendices, if any.

Bibliographical details 

Books should include full citation, as follows: name(s) of authors (surname and initials); title of book; edition (if relevant); place of publication; publisher and year of publication. Where necessary, the relevant pages should be cited. Where particular disciplines have their own conventions, these may be followed.

If a reference has many authors, the first only should be cited followed by et al to indicate that there are others.

Citations of articles in periodicals should follow the rules of citation adopted by one or other of the leading journals in the relevant field or discipline. Whichever format is adopted should then be used consistently throughout the thesis.

The bibliography may also be sub-divided according to the scholarly conventions in a particular discipline, but authors’ surnames should be set out in alphabetical order.

Candidates may find one or other of the following publications of some help:

· Australian Government Publishing Service (AGPS), Style Manual for Authors, Editors and Printers, 5th edition, AGPS, Canberra, 1996

· Mullins, CJ, The Complete Manuscript Preparation Style Guide, Englewood Cliffs, NJ, 1982

· Turabian, KL, A Manual for Writers of Term Papers, Theses and Publications, 6th revised edition, University of Chicago Press, Chicago, 1996.

For guides to specific subject areas, inquire either through the appropriate branch library or department/academic unit.
Diagrams and figures 

The following are general suggestions for normal practice:

· Diagrams and figures etc should be reproduced onto A4 paper and bound in the appropriate place in the text.

· Figures should form a right-hand page with the legend either at the bottom or, if necessary, on the page facing the figures

· Alternatively, when appropriate, figures may be interspersed throughout the text, as in books or journals. Printed graphics must be pf photographic resolution and quality

· Tables should be inserted in the appropriate place in the text, except that lengthy or bulky tables should appear as an appendix

· Diagrams, maps, tables etc exceeding A4 size should be folded so as to read as a right-hand page when open.
Assistance in the preparation of diagrams, charts and photographs may be given by the university at the discretion of the head of the department or academic unit concerned.
Thesis based on published or unpublished papers
Candidates are encouraged to submit their thesis based on published or unpublished papers. Theses may also be submitted as a mix of published papers and standard thesis chapters.

Details on using publications in a Monash thesis are available at:

http://www.mrgs.monash.edu.au/research/examination/thesis-preparation.html
Candidates need to provide appropriate declarations for any published and unpublished research used in a ‘thesis by publication’. Please see:

http://www.mrgs.monash.edu.au/research/examination/declaration_of_authorship_mar06.rtf
Binding
Initially, Masters theses may be submitted in either hard binding (sewn and bound with stiff covers covered with cloth) or soft thermal binding. Soft thermal binding is the preferred option for initial submission. Please note that only professional thermal binding is acceptable, not a loose leaf, spring-type or screw-type binder. The final version of the thesis must be hard bound at the completion of the examination process. Whether hard bound or soft thermal binding is used, the following applies:

Information must be printed on the spine cover, irrespective of whether hard binding or soft thermal binding is used (in the case of soft-bound copies, this requires 'perfect binding', ie the card cover is wrapped around the thermally bound copy):

· Family name of candidate (first name is optional)

· Title of thesis (abbreviated if necessary)

· Abbreviated title of degree (refer to table below)

· The year of submission
Inclusion of this information on the cover is optional. When published papers are submitted as additional evidence, they should be bound at the back of the thesis. Electronic storage media (disks/ tapes) must be inserted inside the back cover of each thesis copy.

Thesis submission  
• Four copies of the thesis must be submitted on or before the candidate’s thesis due date. 
• A completed ‘Statement by Supervisor on submission of Research Masters Thesis’ form must be submitted at the time of submission. This form is required to be authorised by the student’s supervisor and provides for: 
1. The supervisor’s declaration that the thesis is prima facie worthy of examination. 
2. The supervisor’s declaration of the  50 word abstract of thesis synopsis to be submitted as a hard copy and as an electronic word document sent to Med-Research.Degrees@monash.edu.au (Please include your name and student ID)
• A completed ‘Library Release Authorisation’ Form must be submitted at the time of submission. This form provides the student’s authority for the thesis to be lodged with the university library on completion of the examination process. This form is also required to be authorised by the student’s supervisor. 
These forms are available for download from the Faculty website (under Masters courses):
http://www.med.monash.edu.au/pgrad/research/ 
Theses and accompanying forms, should be submitted to the:

Research Degrees Office

Faculty of Medicine, Nursing & Health Sciences
Building 64, Clayton Campus
Monash University VIC 3800
Ph:
+61 3 9905 4313

Fax:
+61 3 9905 4302
Abbreviated titles of Masters by Research Degrees:
	Title of degree


	Abbreviated Title

	Master of Biomedical Science 


	MBiomedSc

	Master of Reproductive Science

	MRepSc

	Master of Surgery

	MSurg

	Master of Rural Health

	MRuralHlth (Research)

	Master of Social Work
	MSocWk (Research)


	Master of Nursing
	MNsg (Research)
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